
 

 

 
  

 

 

 

Admission Arrangements for The St Lawrence Academy 2025 - 2026  

The academy commits itself to creating an environment for everyone that is characterised by our core values of  
Truth, Justice, Forgiveness,  Generosity and Respect.  These  values h ave been used to determine th is policy.  
 

1.  This  document sets out the admission arrangements  for The St Lawrence Academy  in 
accordance with Annex 2 to the Funding Agreement between The St Lawrence Academy and  
the Secretary of State.  Any changes to the  arrangements set out in this docu ment must be 
approved in adva nce by the  Secretary of State.   Obligations in this  document are to be treated 
as if imposed by the Funding Agreement.  

2. Notwithstanding these  arrangements, the Secretary of State  may direct The St Lawrence  
Academy to admit a named s tudent to The St  Lawrence A cademy on application from a LA. 
Before doing s o  the Secretary of State will co nsult the Acad emy. 

 
            Details of how and when  to apply, and how place s will be offered ,  are in th e “Determined C o-

ordinated Admissions Scheme for Secondary Schools in the  area  of North Lincolnshire Council 
for the academic y ear 2025/26”. When they are published they  will be available on the North 
Lincolnshire Council website www.northlinc s.gov.uk  

  
            Parents may seek a place for their child outside of the normal age group, for example, if the child 

is gifted  and talented or  has experienced problems such as ill health.  
 

When requesting admission outside the normal age group, the parents should firstly complete the 
standard application for the normal age g roup.  In addition, they should contact the c ouncil’s 
Admissions Team to ask for an “admission outside the normal age group” form to be sent to  
them.  That form should also be completed and submitted.  On the “admission outside the  
normal age group” form they should list the schools they wish to  consider their request, give  
information about why they are making the request and submit any relevant evidence they may 
have (for example, if their child is receiving support from a speech and lang uage therapist).   

 
The council will consider  their request on the circumstances  of each case and in the best interest  
of the child concerned. This will include taking account of the parent’s views; information about  
the child’s academic, social and emotional development; where relevant, their medical history 
and the views of a medical professional; whether they ha ve previously been ed ucated out of their 
normal age group; and whether they may naturally have fallen  into a lower age group if it were  
not for being born prematurely; and the views of  the head teacher of the  school concerned. After 
consideration, the council will make a recommendation to the school on the request but it will be  
for the school to make the fina l decision on whether the request will be agreed.  
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‘The school was founded to provide education for the children of North Scunthorpe. It is a school 
for the whole community whilst it seeks to offer a Christian based education to all children; 
grounded in the Diocesan vision of “excellence, exploration and encouragement within the love 
of God”.  The school values the involvement of all parents in supporting the school’s Christian 
ethos.  As a Church of England school, we hold regular Christian collective worship and festivals, 
both in school and in Church.’ 

I:       ADMISSION ARRANGEMENTS  APPROVED BY  SECRETARY OF STATE   
 

Arrangements for admission to 11-16 Provision  

a) For each new Year 7 cohort, the admission number is 165. 

Process of application  

4. Applications  for places at the Academy will be made in accordance with LA’s co-ordinated  
admission arrangements and will be made on  the Common Application Form provided and  
administered by the North Lincolnshire LA. The St Lawrence Academy will use the following  
timetable for applications each year (exact dates within the months may vary from year to year) 
which, whenever possible, will fit in  with the common timetable agreed by the LA.  

 
a) By  September - The St Lawrence Academy will pu blish on its website information abo ut the 

arrangements for admission, including  oversubscription criteria, for the following September (e.g. 
in September 2024 for admission in September 2025). This will include details of open evenings 
and other opportunities for prospective students and their parents to visit the  academy. The St  
Lawrence Academy will also provide information to the LA for inclusion in the composite  
prospectus, as required.  

  
b) September - The St Lawrence Academy will provide opportunities for families to visit the  

Academy.  
 
c)         October - CAF to be  completed and returned to No rth Lincolnshire LA to administer.  
 
d)         North Lincolnshire LA will assess the applications according to the published admissions criteria.  
 
e)       February – North Lincolnshire LA applies agreed admission policies for its’ own schools and the 

academy, informing other LA’s of  offers to be made to their residents.  
 
f)         1st March (or nearest working day following) offers made to parents.   

Consideration of applications  

5. The St Lawrence Academy will consider all applications for places. Where fewer than the 
published admission number for any relevant age group are received, The St Lawrence 
Academy will offer places to all those who have applied.  
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Procedures where the  St Lawrence  Academy is ove rsubscribed  

6. Where the number of applications for admission is greater than the published  admissions  
number, applications will be considered against the  criteria set out below.  After the  admission  of 
students with an Education Health Care Plan where The St Lawrence Academy is named on the  
plan, the criteria will be applied in the order in which they are set out below:   

 
a) Looked After Children and previously Looked After Children.  
 

A “looked after child” is a child who is: 
 
a) in the care of the local authority, or  
b) being provided with accommodation by a local authority in the exercise of  their social services 

functions (see the definition in section 22(1) of the Children Act 1989) at the time of making 
an application to a school. 

A “previously looked after child” is a  child who: 
 
a) ceased to be looked after because they were adopted, or 
b) became subject to a child arrangements order, or  
c) became subject to a special guardianship order 

immediately after being looked after, in cluding those who appear to have been in state care  
outside of England an d ceased to be in  state care as a result of being adopted. 

  
b) Admission of students whose siblings currently attend the Academy, and who will continue to do  

so on the date of admission.  Sibling means a child living  as part of the same family unit at the 
same address.  This includes natural siblings, adopted siblings, step siblings, foster siblings, and  
the child of a parent’s partner.  In the event of two applications for one vacancy using the above  
criteria, the academy will apply a tie breaker decision based on geographical distance.  

 
c)        Students who live in the catchment area of t he Aca demy  
 

Parents can see  which catchment areas cover their address by  following the link from the “Apply  
for a school place” page at www.northlincs.gov.uk. 
 
A map of the catchment area for The St Lawrenc e Academy is included in this do cument. 
 
The address  taken under  this factor will be that on Thursday 12 December 2024. 
 
Parents who move after submitting th eir preference must inform the council’s Admissions Team 
of  any change of address.  

 
d) Students who live closest to the Academy.  
 

The distance will be determined by  measuring the shortest available route using the public road  
and path network from the student’s home to  the main academy gate, as determined by the 
academy.  The distance will be measured by  using a computerised geographical information 
system (GIS).  Priority will be given to those living nearest to the academy using this system.  
Students living in flats where the distance measures  the same, priority  will be given in ascending  
order of flat number/letter/floor. 
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For admission purposes, the home  address is where a child usually lives with their parent or 
carer.  You must not give the address o f a childminder or relative.  Where a child liv es with  
parents with shared responsibility, each for part of the week, the Admissions Officer will apply 
the address of the parent who claims the child’s benefit as th e student’s a ddress for  determining  
this criterion.  If neither  parent claims child benefit other documentary evidence (e.g. medical  
card) may be required.  If it is  found that  you have  given a false address your child may lose their   

          school place.  

For families  of service personnel with a confirmed posting, or crown  servants returning from 
overseas, whose application is accompanied by an official  letter declaring a relocation date the 
home a ddress will be either the address at which the child will live, or the unit or quartering  
address if the parent requests this. Parents  will need to provide evidence of the intended 
address. 

Where the offer of a place would lead to oversubscription  under any of the above factors places 
will be allocated by referen ce to subsequent factors  in order.  In exceptional circumstances, 
where it has n ot been possible to decide between applications, because they have the s ame  
distance measurements, the place will be allocated by d rawing lots independen tly v erified.  

Operation of w aiting lists  

7.  Subject to any provisions regarding waiting lists in the North Lincolnshire LA’s co-ordinated
 admission scheme, the LA will operate a waiting list. 

i)  If the academy is over-subscribed a waiting list will be established. 

ii)     Students will automatically be put on the waiting list where they have not been made an 
offer of a place and where the academy is a higher preference that the school or academy 
at which an offer has been made  

iii)    Students will not automatically be placed on the waiting list if the academy is ranked lower 
than the school or academy where they have been offered a place. 

iv)  As further applications are submitted each added child will require the list to be ranked again 
in line with the published criteria. 

v) The council will coordinate the waiting list for the academy. 

vi)   As soon as places become available they will be filled from the waiting list. 

vii)  If a parent is on a waiting list it will not affect the parent’s right of appeal against an 
unsuccessful application. 

viii)  Looked after children, previously looked after children, and those allocated a place at a 
school in accordance with the Fair Access Protocol will take precedence over those on the 
waiting list. 
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Arrangements for admitting students to other year groups, including to replace any 
students who have left The St Lawrence Academy  

8. Subject to any provisions in the North Lincolnshire’s co-ordinated admission arrangements 
relating to applications submitted for years other than the normal year of entry, the Academy will 
consider all such applications and if the year group applied for has a place available, admit the 
child after they have been notified by the LA. If more applications are received than there are 
places available, the oversubscription criteria in paragraph 6a – d shall apply. Parents whose 
application is turned down are entitled to appeal. 

9. The St Lawrence Academy will participate in North Lincolnshire LA’s In Year Fair Access 
Protocol. 

II:        ANNUAL PROCEDURES  FOR DETERMINING ADMISSION ARRANGEMENTS  
Consultation  

10. The St Lawrence Academy will consult, only when necessary due to proposed changes, for a 
minimum period of 6 weeks between 1 October and 31 January in the de termination year.   

 
This is also specified in the new Code which states  that "where admission  arrangements have not 
changed from the previous year there is no requirement to c onsult, subject to the requirement that 
admission authorities  must consult on their admission arrangements at least once every 7 years, 
even if there have been n o changes during that period. "  
It should be noted that an  increase to PAN, or a change to th e admission arrangements to comply   
with the mandatory p rovisions of the  Code or the School Admissions Regulations 2012, is  not a 
change requiring consultation.  

 
a)        North Lincolnshire LA.  

b)        The Admissions  Working Group North  Lincolnshire LA.  

c)  Any other admission authorities for primary and secondary schools lo cated within the relevant 
area for consultation set  by the LA.  

 
d) Any other governing body for primary and secondary schools (as fa r as not falling within 

paragraph c)) located within the relevant area for consultation.  
 

e)        Affected  admission au thorities in ne ighbouring LA areas.  
 
f) Consult with “parents of children between the age s of two and eighteen”.  
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Publication of admission arrangements 

11. The St Lawrence Academy will publish its admission arrangements each year once these have 
been determined, by:  

 
a)       Copies being sent to primary and secondary sc hools in North L incolnshire LA. 
 
b)        Copies being sent to the offices of North Lincolnshire LA.  

 
c)    Copies be ing made available withou t charge on request from the Academy.  
 
d) Copies  being sent to public libraries  in  the area  of North Lincolnshire  LA for the purposes of 

being made available at such libraries for reference by  parents  and other persons.  
 

14.      The published arrangements will set out:  
 
a)        The name and ad dress of the Academy a nd contact details.  
 
b)        A summary  of the  admissions policy, including oversubscription  criteria.  
 
c)        A statement of any religious affiliation.  
 
d)        Numbers of plac es and applications for those places in the previous year; and  
 
e)        Arrangements for hearing appeals.   

Arrangements for appeals panels 
.   
  13.  Parents will have the right of appeal to an Independent Appeal Panel if they are dissatisfied with 

the admission decision of The St Lawrence Academy. The Appeal will be independent of the 
Academy. The arrangements for the Appeals will be in line with the School Admission Appeals 
Code published by the Department for Education (DfE) as it applies to Academies. The determination 
of the appeal panel will be made in accordance with the School Admission Appeals Code and is 
binding on all parties. The Academy will prepare guidance for parents about how the appeals process 
will work and provide parents with a named contact who can answer any enquiries parents may have 
about the process. 

Review  

In order to ensure that it reflects current best practice, this policy will be reviewed every year. 

6 



 

 

 
 

 

 

 
     

 

 

 
 
 
 
 
 
 
 

Admission Of Students To The St Lawrence Academy  

1. The Academy will act in accordance with, and will ensure that the Independent Appeal Panel is 
trained to act in accordance with, all relevant provisions of  the statutory codes of  practice (the  
School Admissions  Code and the School Admission Appeals Code of Practice) as they apply at 
any given time  to maintained schools / academies a nd with the law on admissions a s it applies to  
maintained sc hools / academies.  Reference in the codes to admission authorities shall be 
deemed to be references to the governing body of the Academy.  In particular, the Academy will 
take part in the Admiss ions Working Group set up by North Lincolnshire LA and have regard to 
its advice; and will participate in the c  o-ordinated admission arrangements operated by North  
Lincolnshire LA.  

2. Students will be a dmitted to The St Lawrence Academy in accordance with the detailed  
admission a rrangements described in the Admissions  Policy Document.  Changes to the  
Admissions Policy Document will require the approval of the Secretary of  State.  

II:        ANNUAL PROCEDURES  FOR DETERMINING ADMISSION ARRANGEMENTS  
 

Consultation  

3. The St Lawrence  Academy will c onsult, only when necessary due to proposed changes for a  
minimum period of  6 weeks between 1 October and 31 January in the  determination year on  its  
proposed admission arrangements with relevant  parties in line with  the requirements of the  
School Admissions Code a nd relevant admissions legislation. (At the date of this Agreement, 
section 89 of the  School Standards and Framework Act 1998 as amended, and regulations 
under that section.)  

Determination and publication of admission arrangements 

  4.         Following consultation, The  St Lawrence Academy will co nsider comments made by thos e  
  consulted.  The St Lawrence Academy will then determine its admission arrangements by 28  

February of the relevant year and notify those consulted what has been determined within 14 
days.  

Publication of admission arrangements  

6. The St Lawrence Academy will publish its admission arrangements each year once these have 
been determined in accordance with the arrangements described in the Admissions Policy 
Document.  
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Representations about admission arrangements 

7. Where any of those bodies that were consulted, or that should have been consulted, make 
representations to The St Lawrence Academy about its admission arrangements, The St 
Lawrence Academy will consider such representations before determining the admission 
arrangements.  Where the Academy has determined its admission arrangements and notified all 
those bodies whom it has consulted and any of those bodies object to the Academy’s admission 
arrangements they can make representations to the Secretary of State. These representations 
must be made to the School’s Adjudicator by 15 May in the determination year.  The Secretary of 
State will consider the representation and in so doing will consult The St Lawrence Academy. 
Where he judges it appropriate, the Secretary of State may direct The St Lawrence Academy to 
amend its admission arrangements. 

8. Those consulted have the right to ask The St Lawrence Academy to increase its proposed 
Published Admissions Number for any year.  Where such a request is made, but agreement 
cannot be reached locally, they may ask the Secretary of State to direct The St Lawrence 
Academy to increase its proposed Published Admissions Number.  The Secretary of State will 
consult The St Lawrence Academy and will then determine the Published Admissions Number. 

9. In addition to his powers in paragraphs 7 and 8 above, the Secretary of State may direct 
changes to The St Lawrence Academy’s proposed admission arrangements and to the proposed 
Published Admissions Number. 

Proposed changes to admission arrangements by The St Lawrence Academy after 
arrangements have been published  

10. Once the admission arrangements have been determined for a particular year and published, 
The St Lawrence Academy will propose changes only if there is a major change of  
circumstances.  In such cases, The St Lawrence Academy must notify those consulted under 
paragraph 4 above of the proposed v ariation  and must then apply to the Sec  retary o f State 
setting out:  
 
a) the proposed changes.  
b) reasons for wishing to make such changes.  
c) any comments o r objections fro m those en titled to object.  

Need to secure Secretary of State’s approval for changes to admission arrangements  

11. The Secretary of State will consider applications from The St Lawrence Academy to change its 
admission arrangements only when The St Lawrence Academy has notified and consulted on 
the proposed changes as outlined at 4 above. 

12. Where The St Lawrence Academy has consulted on proposed changes The St Lawrence 
Academy must secure the agreement of the Secretary of State before any such changes can be 
implemented.  The St Lawrence Academy must seek the Secretary of State’s approval in writing, 
setting out the reasons for the proposed changes and passing to him any comments or 
objections from other admission authorities/other persons. 
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13. The Secretary of State can approve, modify or reject proposals from The St Lawrence Academy 
to change its admission arrangements. 

14. Records of applications and admissions shall be kept by The St Lawrence Academy for a 
minimum period of ten years and shall be open for inspection by the Secretary of State. 
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