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THE ROSE LEARNING TRUST 

Int oduction  

The Rose Lea ning T ust is its own admissions autho ity; this means that the t ust is  esponsible fo  

setting its own admissions a  angements. 

Fo  the pu poses of aligning with othe  local schools and academies, the t ust continues to use No th 

Lincolnshi e Local Autho ity fo  the co-o dination of all admission and making offe s of places 

Aims  

This  policy  aims  to:  

•  Explain  how  to  apply  fo   a  place at   a  school  in  The  Rose L ea ning  T ust  

•  Set  out  the a  an gements  fo   allocating  places  to  the  pupils  who  apply  

•  Explain  how  to  appeal  against  a  decision  to  not  offe   a  place  

 

Legislation and Statuto y Requi ements  

This  policy  is  based  on  the  following  advice f  om  the D epa tment  fo   Education  (DfE):  

•  School  Admission  Code 2 021  

•  Schools  Admission  Appeals  Code  

 

The t  ust  is   equi ed  by  ou   funding  ag eement  to  comply  with  these c odes,  and  with  the l aw   elating  to  

admissions  as  set  out  in  the  Schoo  Standards  and Framework Act 1998.  

 

This  policy  complies  with  ou   funding  ag eement  and  a ticles  of  association  
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1. Admission A  angements fo  No th  

Lincolnshi e 2023/24 School Yea   

The published admission numbe  (PAN) fo  the  eception yea  intake shall be [see Appendix A]. 

The T ust Boa d at C owle P ima y Academy have dete mined that they will adopt No th Lincolnshi e’s 

admissions c ite ia as detailed below: 

Applying fo  a place  

Details of how and when to apply, and how places will be offe ed, a e in the “Dete mined Co-o dinated 

Admissions Scheme fo  P ima y, Infant and Junio  Schools in the a ea of No th Lincolnshi e Council fo  

the academic yea  2023/24”. When they a e published they will be available on the No th Lincolnshi e 

Council website www.no thlincs.gov.uk 

Admission of child en below compulso y school age 

A child  eaches compulso y school age on the p esc ibed day following his o  he  fifth bi thday (o  on 

his o  he  fifth bi thday if it falls on a p esc ibed day). The p esc ibed days a e 31 Decembe , 31 Ma ch 

and 31 August. 

C owle P ima y Academy p ovides fo  the admission of all child en in the Septembe  following thei  

fou th bi thday. Whe e a child has been offe ed a place that child is entitled to a full-time place in the 

Septembe  following thei  fou th bi thday. The child’s pa ents can defe  the date thei  child is admitted 

to the school until late  in the school yea  but not beyond the point at which they  each compulso y 

school age and not beyond the beginning of the final te m of the school yea  fo  which it was made. 

Whe e the pa ents wish, child en may attend pa t-time until late  in the school yea  but not beyond the 

point at which they  each compulso y school age. 

Requests Fo  Admissions outside the no mal age g oup  

Pa ents  a e e ntitled  to   equest  a  place f o   thei   child  outside o f  thei   no mal  age g  oup.  

Decisions  on   equests  fo   admission  outside  the  no mal  age  g oup  will  be  made  on  the  basis  of  the  

ci cumstances  of  each  case  and  the  best  inte ests  of  the  child  conce ned.  In  acco dance  with  the  school  

admissions  code,  this  will  include t aking  account  of:  

•  Pa ents’  views  

•  Info mation  about  the c hild’s  academic,  social  and  emotional  development  
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•  Whe e  e levant,  thei   medical  histo y  and  the v iews  of  a  medical  p ofessional  

•  Whethe   they  have p  eviously  been  educated  out  of  thei   no mal  age g  oup  

•  Whethe   they  may  natu ally  have  fallen  into  a  lowe  ag e  g oup  if  it  we e  not  fo   being  bo n  

p ematu ely  

•  The H eadteache s  views  

Whe e possible,  equests fo  admissions outside a child’s no mal age g oup will be p ocessed as pa t of 

the main admissions  ound. They will be conside ed on the basis of the admission a  angements laid out 

in this policy, including the ove subsc iption c ite ia listed. Applications will not be t eated as a lowe  

p io ity if pa ents have made a  equest fo  a child to be admitted outside the no mal age g oup. 

Pa ents will always be info med of the  easons fo  any decision on the yea  g oup a child should be 

admitted to. Pa ents do not have a  ight to appeal if they a e offe ed a place at the school but it is not in 

thei  p efe  ed age g oup. 

In addition, the pa ents of a summe  bo n child (1 Ap il to 31 August) may choose not to send that 

child to school until the Septembe  following thei  fifth bi thday and may  equest that they a e admitted 

out of thei  no mal age g oup – to  eception  athe  than yea  one. 

When  equesting admission outside the no mal age g oup, the pa ents should fi stly complete the 

standa d application fo  the no mal age g oup. In addition, they should contact the council’s Admissions 

Team to ask fo  an “admission outside the no mal age g oup” fo m to be sent to them. That fo m 

should also be completed and submitted. On the “admission outside the no mal age g oup” fo m they 

should list the schools they wish to conside  thei   equest, give info mation about why they a e making 

the  equest, and submit any  elevant evidence they may have (fo  example, if thei  child is  eceiving 

suppo t f om a speech and language the apist). 

The council will conside  thei   equest on the ci cumstances of each case and in the best inte est 

of the child conce ned. This will include taking account of the pa ent’s views; info mation about the 

child’s academic, social and emotional development; whe e  elevant, thei  medical histo y and the 

views of a medical p ofessional; whethe  they have p eviously been educated out of thei  no mal 

age g oup; and whethe  they may natu ally have fallen into a lowe  age g oup if it we e not fo  

being bo n p ematu ely; and the views of the head teache  of the school conce ned. Afte  

conside ation, the council will make a  ecommendation to the school on the  equest but it will be 

fo  the school to make the final decision on whethe  the  equest will be ag eed. 

Ove subsc iption c ite ia  

Whe e applications fo  places exceed the published admission numbe  set fo  the academy the following 

facto s will be taken into account in p io ity o de  when deciding which pupils will be allocated places in 

acco dance with  eceipt of thei  online submission o  a common application fo m. 
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Child en with Education Health and Ca e Plans 

These child en will be dealt with in acco dance with the Code of P actice on Special Educational Needs. 

Whe e C owle P ima y Academy is named in a child’s plan the academy has a duty to admit the pupil, 

this will  educe the numbe  of places available. 

Facto  1  

 

Looked afte  child en and p eviously looked afte  child en  

A  “looked  afte   child”  is  a  child  who  is:  

a)  in  the c a e o f  a  local  autho ity,  o   

b)  being  p ovided  with  accommodation  by  a  local  autho ity  in  the e xe cise  of  thei   social  

se vices  functions  (see t he  definition  in  section  22(1)  of  the C hild en  Act  1989)  at  the  

time o f  making  an  application  to  a  school.  

 

A  “p eviously  looked  afte   child”  is  a  child  who:  

a)  ceased  to  be  looked  afte   because t hey  we e ad opted,  o   

b)  became s ubject  to  a  child  a  angements  o de ,  o   

c)  became s ubject  to  a  special  gua dianship  o de ,  

d)  immediately  afte   being  looked  afte ,  including  those  who  appea   to  have b een  in  

state c a e o utside o f  England  and  ceased  to  be i n  state c a e as   a   esult  of  being  

adopted.  

Facto 2 

Child en who live in the academy’s designated catchment a ea. 

Pa ents can see which catchment a eas cove  thei  add ess by following the link f om the “Apply 

fo  a school place” page at www.no thlincs.gov.uk. 

A map of the catchment a ea fo  C owle P ima y Academy is included in this document. The 

add ess taken unde  this facto  will be that on F iday 10 Feb ua y 2023. 

Pa ents who move afte  submitting thei  p efe ence must info m the council’s Admissions Team 

of any change of add ess. 

Fo  admission pu poses, the home add ess is whe e a child usually lives with thei  pa ent o  

ca e . You must not give the add ess of a childminde  o   elative. Whe e a child lives with 

pa ents with sha ed  esponsibility, each fo  pa t of the week the Admission Office  will apply the 

add ess of the pa ent who claims the child’s benefit as the pupil’s add ess fo  dete mining this 

c ite ion. If neithe  pa ent claims child benefit othe  documenta y evidence (eg medical ca d) 

may be  equi ed. If it is found that you have given a false add ess you  child may lose thei  

place. 

Fo  families of se vice pe sonnel with a confi med posting, o  c own se vants  etu ning f om 

ove seas, whose application is accompanied by an official lette  decla ing a  elocation date the 
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home add ess will be eithe  the add ess at which the child will live, o  the unit o  qua te ing 

add ess if the pa ent  equests this. Pa ents will need to p ovide evidence of the intended 

add ess. 

Facto 3 

Child en who will have a sibling attending the academy at the time of thei admission. 

Included in this facto  a e siblings who will be attending the academy at the expected time of 

admission. Sibling means a child living as pa t of the same family unit at the same add ess. This 

includes natu al siblings, adopted siblings, step siblings, foste  siblings, and the child of a 

pa ent’s pa tne . In the event of two applications fo  one vacancy using the above c ite ia, the 

academy will apply a tie b eake  decision based on geog aphical distance. 

Siblings fo the same yea g oup (twins, t iplets etc) 

Whe e the e a e twins o  t iplets to be admitted to the academy in the same yea  g oup. If 

the e a e insufficient places available fo  all siblings, and one can be allocated a place, the 

admission numbe  will be exceeded to allow them to be placed in the academy. 

Facto 4 

Child en who live closest to the academy. 

The distance will be dete mined by measu ing the sho test available  oute using the public  oad 

and path netwo k f om the pupil’s home to the main academy gate, as dete mined by the 

academy. The distance will be measu ed by using a compute ised geog aphical info mation 

system (GIS). P io ity will be given to those living nea est to the academy using this system. 

Pupils living in flats whe e the distance measu es the same, p io ity will be given in ascending 

o de  of flat numbe /lette /floo . 

Tie B eake s 

Whe e the offe  of a place would lead to ove subsc iption unde  any of the above facto s places 

will be allocated by  efe ence to subsequent facto s in o de . In exceptional ci cumstances 

whe e it has not been possible to decide between applications, because they have the same 

distance measu ements, the place will be allocated by d awing lots independently ve ified. 

Appeals 

1.  Any  pa ent  whose c hild  is  not  offe ed  a  place f o   which  they  have e xp essed  a  p efe ence h as  

the  i ght  to  appeal  to  an  independent  appeals  panel.  

2.  Pa ents  who  intend  to  make an   appeal  must   equest  a  Notice o f  Appeal  and   etu n  the f o m  by  

the s tated  date.  

3.  No mally  appeal  hea ings  will  be h eld  within  40 s chool  days  f om  the c losing  date f o    eceiving  

the n otice o f  appeal.  
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Waiting Lists 

1.  If  the ac ademy  is  ove -subsc ibed  a  waiting  list  will  be e stablished.  

2.  Pupils  will  automatically  be  put  on  the w aiting  list  whe e t hey  have n ot  been  made an   offe   of  

a  place an d  whe e t he ac ademy  is  a  highe   p efe ence t han  the s chool  o   academy  at  which  an  

offe   has  been  made.  

3.  Pupils  will  not  automatically  be p laced  on  the w aiting  list  if  the ac ademy  is   anked  lowe   than  

the s chool  o   academy  whe e t hey  have b een  offe ed  a  place.  

4.  As  fu the   applications  a e  submitted  each  added  child  will   equi e t he l ist  to  be  an ked  again  

in  line w ith  the p ublished  c ite ia.  

5.  The c ouncil  will  coo dinate  the w aiting  list  fo   the ac ademy.  

6.  As  soon  as  places  become av ailable t hey  will  be f illed  f om  the w aiting  list.  

7.  If  a  pa ent  is  on  a  waiting  list  it  will  not  affect  the p a ent’s   ight  of  appeal  against  an  

unsuccessful  application.  

8.  Looked  afte   child en,  p eviously  looked  afte   child en,  and  those al located  a  place at   a  school  

in  acco dance w ith  the F ai   Access  P otocol  will  take p  ecedence o ve   those o n  the w aiting  list.  

 

Withd awing Offe s of Places  

Once an offe  of a place has been made it may only lawfully be withd awn in ve y limited 

ci cumstances. These include when the admission autho ity offe ed a place on the basis of a f audulent 

o  intentionally misleading application f om a pa ent (fo  example, a false claim of  esidence in a 

catchment a ea), which effectively denied a place to a child with a st onge  claim. 

It would not gene ally be lawful fo  an admission autho ity to withd aw a place once the child was 

attending that school o  academy, except whe e that place was f audulently obtained; in deciding 

whethe  to withd aw in such a case, the length of time that the child had been at the school o  academy 

will also be taken into account. Whe e a place is withd awn, the application must then be conside ed 

af esh, and a  ight of appeal offe ed if a place is  efused. 
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APPENDIX A  

Ou Schools, Local Autho ities and Published 

Admission Numbe s 

Published 

School Local Autho ity Admission 

Numbe s 

C owle P ima y No th Lincolnshi e 
37 

Academy Council 
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